DIVING NOTIFICATION FORM
This form MUST be completed for any diving operation undertaken within 100 metres of any fairway or channel. Completed forms MUST be provided to Port Authority of New South Wales Vessel Traffic Information Centre (VTIC) at least 24 hours prior to the dive.

VTIC Email: NC_vtic@portauthoritynsw.com.au
VTIC Phone: 0249 858322   Radio: VHF Channel 9

NOTE:
The VTIC will record the proposed date and time in a register.  Where the date and time is deemed unsuitable due to other activities occurring in the Port, the VTIC will make contact with the nominated 24hr contact person to advise accordingly. The VTIC is an information centre only and cannot authorise the diving operation. It is the responsibility of the dive supervisor in charge or their delegate to ensure the safety of all persons involved in any of the works undertaken. The dive supervisor in charge MUST ensure that all works are completed in accordance with the Work Health and Safety Act 2011, the Work Health and Safety Regulation 2011 (Part 4.8) and Australian Standard AS/NZS 2299.1:2007 Occupational diving operations Part 1: Standard operational practice
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	LOCATION OF WORK
	

	2
	DATE OF WORK
	
	TIME OF WORK
	

	3
	DESCRIPTION OF WORK BEING UNDERTAKEN
	

	
	

	
	Company Assigned:
	

	
	Initiator of Request:
	
	Position:
	

	
	24hr Contact Person

	
	Name:
	
	Phone No:
	

	
	Position:
	
	Radio:
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	WHILST UNDERTAKING DIVING OPERATIONS IN THE PORT OF NEWCASTLE THE FOLLOWING RECOMMENDATIONS ARE PROVIDED FOR CONSIDERATION:

	
	RECOMMENDATIONS

	
	· Prior to the commencement of the work, the Dive Supervisor is responsible for;
· reviewing ship movements for each day;
· reviewing the weather conditions for the day; and
· contacting the VTIC to notify them of the day’s work activity and movements.
· The Dive Supervisor is responsible for ensuring there is regular contact with the VTIC alerting them of any diver operations including the time a diver is due to enter the water and the time the diver has surfaced and is back on the land/ or vessel. 
· The divers MUST plan to move out of the shipping lane 30 minutes before a scheduled/updated scheduled ship movement.
· Appropriate Flag Signals (e.g. Code A Flag) MUST be displayed near the diver at ALL times. This can be achieved by prominently displaying the Code A Flag on a dive boat that remains near the diver at all times, or if working under wharves, Appropriate Flag Signals (e.g. Code A Flags) MUST be prominently displayed along the wharf length. Please note that solid flags are required to be displayed for times when there is no breeze.

The Dive Supervisor and Skipper are responsible for continually monitoring VHF Channel 9 to receive current information on shipping movements and keep informed of any changes to shipping timetables from the scheduled times.

	
	PORT CONDITION

	
	· If it is not possible to display a Code A Flag near the diver at all times, a “Diver Exclusion Zone” MUST be established. Buoys with a Code A Dive Flag displayed at the top may be used to define the area of the exclusion zone. The distance between each Buoy in the exclusion zone MUST be in accordance with the distance specified in a risk assessment. 
· Permission to establish a “Diver Exclusion Zone” MUST be gained through the VTIC. If planning to establish a “Diver Exclusion Zone”, a copy of a map showing details of the proposed area and location of the buoys MUST be attached to this notification form.
· 
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	STAKEHOLDER CONSULTATION

	
	It is the responsibility of the Dive Supervisor in-charge to consult with any relevant stakeholders regarding activities that may be scheduled to occur on the wharf (for example, operational maintenance) to determine if those activities may pose a hazard that impacts on the dive and therefore needs to be considered in the preparation of the risk assessment.  A list of Stakeholders for each berth is included below: 
Note:
This is not a full list; there may be other stakeholders in addition to those listed below for example, Master of Vessel at Berth, Masters of Vessel adjacent berth or dive area.


	Company
	Berth (s)
	Contact Person
	Phone Number

	Port Waratah Coal Services (PWCS)
	Kooragang Berth 4 (K4)

Kooragang Berth 5 (K5)

Kooragang Berth 6 (K6)
	PWCS Shift Supervisor
	(02) 4907 2361

	
	Dyke Beth 4 (D4)

Dyke Berth 5 (D5)
	
	(02) 4907 3287

	Port of Newcastle (PON) and 

Kooragang Bulk Facilities (KBF)
	Kooragang Berth 3 (K3)
	Glen Hayward (PON)
and
Harry Hermans (KBF)
	(02) 4908 8238
and
(02) 4928 2577

	Port of Newcastle (PON)
	Kooragang Berth 2 (K2)
	Glen Hayward (PON)
	(02) 4908 8238

	Port of Newcastle (PON)
and 

ConPorts
	Dyke Berth 2 (D2)
	Glen Hayward (PON)

and
Paul Ledger (CF)
	(02) 4908 8238
and
(02) 4962 1666

	Port of Newcastle (PON)
and BP
	Dyke Berth 1 (D1)
	Glen Hayward (PON)

and
Shift Supervisor (BP)
	(02) 4908 8238
and

0422 414618

	Port of Newcastle (PON)
	Dyke Berth 3 (D3)
	Glen Hayward (PON)
	(02) 4908 8238

	Port of Newcastle (PON)
	Channel Berth (CB)
	Glen Hayward (PON)
	(02) 4908 8238

	Port of Newcastle (PON) 
and

Graincorp
	Western Basin 3 (WB3)
	Glen Hayward (PON)

and

Mark Farnham (Graincorp)
	(02) 4908 8238
and

0418 273 991

	
	Western Basin 4 (WB4)
	Glen Hayward (PON)
and

Mark Farnham (Graincorp)
	(02) 4908 8238
and

0418 273 991

	Port of Newcastle (PON)
	Mayfield 4
	Glen Hayward (PON)
	(02) 4908 8238

	Newcastle Coal Infrastructure Group (NCIG)
	Kooragang Berth 8 (K8)

Kooragang Berth 9 (K9)

Kooragang Berth 10 (K10)
	Process Leader
	0488 769155

	Patrick
	Eastern Basin 1 (EB1)
Eastern Basin 2 (EB2)
	Darren Pozniak
	(02) 4962 0617

	Hunter Development (HDC)
	Throsby Berth 1
	Jacob Whiting (HDC)
	0400 697 990

	
	Lee Wharf 5
	Jacob Whiting (HDC)
	0400 697 990

	Koppers
	BHP 6
	Robert Witherspoon
	4968 7342
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	AUTHORISATION (By the dive Supervisor in Charge)

	
	I​, ​​​​​___________________________________________ certify that I have notified all personnel involved in the operation of potential hazards that exist within the area of the dive location and discussed the Risk Assessment for the dive. Once on site I will reassess diving conditions, and diving will not be attempted unless I deem the area safe for the type of diving and work intended to be carried out. All works will be conducted in accordance with the Work Health and Safety Act 2011, the Work Health and Safety Regulation 2011 (Part 4.8) and Australian Standard - AS/NZS 2299.1:2007 Occupational diving operations Part 1: Standard operational practice

	
	
	
	
	
	

	
	Signature: Dive Supervisor in Charge or Delegate
	
	Time
	
	Date

	PHONE VTIC before you dive on 02 4985 8322
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